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HopmMaTtuBHas 6a3a

OT 6yMa)KHOIro AOKYMEHTa K 3J1IeKTPOH-

JIOKyMeHTBI, TOKyMEHTbI, TOKYMEHTHI... OTYeThl, INChbMa, JOTOBOPHI, CIyXkKe0-
HBI€ 3alUCKU U T. . — OHHU UMEIOT CBOMCTBO "pa3MHOXKAThCS'" B reoMeTpHUye-

CKO¥ mporpeccuu, morpedas moj codoit u pabouyue CTOJIBl MEHEHKEPOB, U HX
KOMITBIOTEPBI, U KOPIIOPATUBHYIO HH)OPMALMOHHYIO CHCTEMY B 1esoM. Jloky-
MEHTO00OPOT — 3TO HENPEPHIBHBINA MPOLECC IBIKCHHUS JOKYMEHTOB. A €Cli
9TOT HPOLECC «TOPMO3HT» TOpa MaKyJIaTypbl, JAJIUTEIbHBIA MOUCK HYXXHOTO
JNOKYMEHTA, 3aJIepKKU C OTIPABKOW MM MONyYCHHEM Ba)KHBIX JOKYMCHTOB, U
MHOTO€ Jpyroe... Bce 910 HeM30€KHO NPUBOAUT K IOUCKY BEPHOTO PEICHUS
IUIsL IOCTPOeHHS 3()(GEKTUBHOTO YIPABICHHS NPEANPUSATHEM, KaKHM SBISCTCS
0e30yMadiCHbILL UNU IIeKMPOHHBIL OOKYMEHmMOo0obopom — TaKOHW crocod opra-
HHU3alUK paboThl C TOKYMEHTaMH, IIPH KOTOPOM OCHOBHas MX 4acTh MCHOJb3Y-
€TCsl B QJIEKTPOHHOM BHIE Y XPaHUTCS LIEHTPATU30BAaHHO.

DNEKTPOHHBIN JOKYMEHTOOOOPOT — 3TO YXKe peasiiy Hallero BpemMeHu. B co-
BPEMEHHOM 00I11eCTBE BCe OOJIbINE MPEANPHUATHI pelaoTcs Ha TpUoOpeTeHne
CHCTEMBI IEKTPOHHOTO JoKyMeHTooOopoTta (CO/I), omHON M3 KOTOPHIX SBIISA-
ercs nporpamma CBHC. Mbl npezicraBiisieM BaM JIBE BEPCHU: MPHUIIOKEHUE
«CBHUC DaexTpoHHasi 0T4eTHOCTHY (B manbHelmeM npocto CBUC) u mop-
tan online.shis.ru (ou xxe CBUC onmnaiiH), UHTEPHET-BEPCHS MPOTrPAMMBI.
Hamra cucrema uaeanbHO MOJIXOIUT JUIsi KOMITAHUK BCEX THIIOB U Pa3MEpOB —
0T Mayoro Om3Heca 10 OOJNBIIMX KOMIIAHWH C Pa3sBUTOH OpraHU3allMOHHON H
YIPaBJIEHYECKOH CTPYKTYpPOH.

Cuctema «5B 1»

CBUC — 510 yHuKanbHas cucteMa. OHa 00beMHMIA B cebe camble MOIyJIsip-
HbIE Ha CETOHSLIHNI JICHb HANPaBJICHNS 3JIEKTPOHHOTO JIOKYMEHTO000pOTa.

MepBoe — 3T0 NpeAcTaB/ieHne 0TYETHOCTU Yepe3 HTepHeT B
No60i KOHTPONUPYIOLMIA OpraH

OtuerHocts B ®PHC, [1®, ®CC u npoune opransl yepe3 MHTepHET — mepBas
«J1aCTOYKa» Ha IyTH HOBCEMECTHOTO BHEAPEHHS CHUCTEM DIIEKTPOHHOTO JIOKY-
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MeHToo00poTa. CBMC mo3BoisieT mpoBepsiTh, aHATM3UPOBATh M CIABaTh JIHO-
0y10 OTUETHOCTbD:

=  OyXrajJTepcKyr OTYETHOCTh U Hajorosble aeknapanuu B PHC;

= CBeJCHUS MEPCOHU(DUIIUPOBAHHOTO y4eTa, PACYCThI CTPAXOBBIX B3HOCOB H
MPOYYI0 OTYETHOCTH B [IDP;

=  or4eTHOCTh B Poccrar;

=  oruetHocTh B DCC;

=  OTYeTHOCTh B PocmpupoaHanzop u npoyre WHCIEKIINH.

Ioxnep>xuBaer 00pabOTKY 3ampocoB Ha WH(POPMALMOHHBIC BBIIHCKH M AKTHI
cBepok B ®HC u I1DP, a takxke nepenady HOKyMEHTOB IPOU3BOIHHOTO (op-
Mara.

BTOopoe — OKYMEHTOO60pPOT C KOHTPareHTaMm

C nomomnipto CBMC oHnaifH Bl MOKeTe OOMEHUBATHCSI BAXKHBIMH JJOKYMEHTa-
MU HE TOJIBKO B paMKax CBOEH KOMIAHHUH, HO U C IPYTUMHU OpraHU3alUsIMU WU
BEJOMCTBAMH, & TaKX€ KOHTPOJIMPOBATh B3aUMOPACUEThl CO CBOMMM HapTHE-
paMu, NOCTaBIIMKAMU WM TEPPUTOPHUATIBHO YJAJICHHBIMH MOJAPa3e/ICHUSIMU.
OTO HE TOJNBKO CYIIECTBCHHO COKPATUT BAIlK 3aTPaThl HA JOKYMEHTOOOOPOT,
HO U B JICCSITKH Pa3 YCKOPHUT MPOIeTypy OPOPMIICHHS CICIKH.

Loxymenmoobopom ¢ konmpazenmamy — OTHOCUTEIIBHO «MOJIO0€», HO IH-
HaMHMYECKH pa3BUBaloIIeecs HanpasieHHe. OHO BBI3BIBAET OTPOMHBIA HHTEpEC,
KaK CO CTOPOHBI OpPraHM3aIlMi, TaK U CO CTOPOHBI TrOCOPraHoB. Mcmomp3ys
Hally CHCTEMY, BBl CMOXKETE ONEepaTHBHO HAIPABIATh CBOMM IOKYMAaTeIsIM
cdera-(hakTypel U qpyrue JOKYMEHTHI pealn3allii B 3IEKTPOHHOM BHJIE. A To-
KyHaTelu TyT e Bocnoib3yroTcs BerieToM HJIC Ha OCHOBAaHUH 3IEKTPOHHBIX
JIOKyMEHTOB, Ha KOTOPBIX €CTh Ballla JJIEKTPOHHAS MOIIHUCh. COraacuTech, 3To
caMblii OMEpaTHBHBIA M yHOOHBII BapmaHT odopmiieHHs: JToKyMeHTa. K Tomy
e 0opMHUTH cueT-PakTypy (M Apyrue NepBUYHbIE TOKYMEHTHI) BBl MOXKETE B
cBoerr yuetHoit cucteme. CBUC oHNaifH JIerko B3aUMOJCHCTBYET C JIFO0OM
BHELIHEN nporpaMmoi!

Tpetbe — pelweHune 60/bLUIOro CEKTpa 3aAay BHYTPEHHero ae-
NoNpou3BOACTBa

IIprka3sl U pacropsDKeHHMs, 3aJJaHUs] U MOPYYEHHs COTPYTHHKAM M UX KOH-
TpOJb, 0OMEH COOOIIEHUSAMH C KOJUIETAMH M TIPEICTABUTEISIMA KOHTpPAreHTa,
BeJ/ICHHE 3JIEKTPOHHOTO apXHMBa — BCE ATO U HE TOJBKO JocTynHO BaM B CBUC
onnaiiH. C MOMOIIbIO HAaIIeH CHCTEMBI BBl CYILIECTBEHHO COKPaTUTE BPEMEHHbIE
3aTpaThbl IPAKTUYECKH HA BCE PYTHHHBIE OIIEpalliy C IOKYMEHTaMH (CO3/1aHue,
TIOUCK, COTJIACOBaHME W T.1.). MHCTpyMEHTBI KOHTpOJS BCEX 3TaroB pador,
MPE/IOCTaBIICHHBIE PYKOBOJMTEIIO, CYIIECTBEHHO IOBBICSAT OTBETCTBEHHOCTh
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Buc++ 3MM v 3awwuTa nHhopmaLmum

KaXXJ0T0 COTpYAHUKA 3a KAYCCTBCHHOC U CBOCBPEMECHHOC BBITIOJIHCHUC BbIJIaH-
HOT'O €MY 3aJiaHus.

YeTrBepToe — AOCTYN K MH(OpMaLMKM NO BCEM 3aperncTrpmpoBaH-
HbIM Ha Tepputopuu P® opraHusaumusam n UM

Crenka ¢ HOBBIM KOHTPareHTOM MOMHMO BO3MOXXHOCTH PACIIUPHUTH CBOM OU3-
Hec, HeceT B cede oIpeeneHHylo oo pucka. [loaTomy mpoBepka maptHepa
BeChbMa XKeJaTelbHa.

Hamm ximeHTs! nmerot npsiMoit noctyn k denepanbueiM 6a3am Exnnoro [oc-
ynapctBeHHoro Peectpa HOpunuueckux mun (EI'PYOJI), Peectpa Muausuny-
anbHbIX [Ipeanpuaumateneil (nanee ET'PUII) u I'maBHOro MesxperuoHanbsHOro
I{entpa 00pabOTKH M PACcIIPOCTPAHCHUS CTATUCTHUYCCKOU MH(popmanuu Deme-
panmbpHO# ciryk0bI TocynapctBenHoi cratuctuku (ML Poccrara). C momo-
mpo CBUC BB moTydnTe CBEACHUS O JTIOOOM FOPUAMICCKOM WM MHIUBUIY-
aJIbHOM MpeINpHUHUMATENe, 3apETUCTPUPOBAHHOM Ha TeppuTopuu PO, a Taxxke
CMOJXKETE OLICHUTH €r0 (PMHAHCOBOE COCTOSIHHE.

MaATOE — MHCTPYMEHTDbI AJ11 aHaJIn3a TeKyllero COCTOSSHUSt KOM-
naHum

CBUC — 6onpiie, yeM MpoCTo Mporpamma Ajsl MOATOTOBKH OTYETHOCTH, TO
1enas aHajauThdeckas cucrema. OleHKa (PMHAHCOBOTO COCTOSIHUS CBOCH KOM-
MaHUM, BEIOOP ONTHUMAILHOW CHCTEMBI HAIOTOOOJIOKEHUS, OIIEHKa PUCKa TIPO-
BEPKH KOHTPOJUPYIOMIUX OPTaHOB, MPOBEPKA OTICTHOCTH II0 TEM K€ KPUTEPH-
SM, 9YTO ¥ B HAJIOTOBOM HMHCIEKIMH — 3TO JIMIIh HECKOJBKO BO3MOXKHOCTEH
HallIel CUCTEM.

Bocnonp3yiitecs anamuTndeckuMu Bo3MoKHOCTsIMEH CBUC, 4T0OBI OLIEHUTH
(hMHAHCOBOE COCTOSHHE Balllel KOMITAaHUH, e€ IUIaTeXecIoCOOHOCTh, U BOBpe-
M TIPEATIPUHATH HEOOXOAUMBIE MEPHL.

3N m 3awymTa nHpopmMaLuum

Omnpenenenne JOCTOBEPHOCTH M IOPUINYECKON 3HAUUMOCTH OYMa)XHOTO JIOKY-
MEHTa — BCEM IOHSTHas MPOIEeaypa: JOKyMEHT JOIDKEH HMETh HEOOXOAUMbIe
noanucu u nedatd. Ho xak onpenenuTs AOCTOBEPHOCTh AJIEKTPOHHOTO IOKY-
meHTa? Jlist 3TOr0 M co3nana 3aeKkTpoHHas noanuck (3I1). DTo pekBHU3UT Anek-
TPOHHOT'O AOKYMEHTa, NIpeJHa3HAUEHHBIH I €0 3alUThl OT HOAJENKH U M03-
BOJIIOIIMNA MIEHTH()HUIINPOBATH BIIAEINbIIa MOJIITUCH, a TaKXKe yCTAaHOBUTH OT-
CYTCTBHE N3MEHEHHH B HEM IIOCJIE €ro IMOANNCAHNS.

DneKTpOoHHas MOANKUCH, ucnois3dyemas B CBUC, sBnsieTcss HeoTheMIIeMO# 4a-
CTBIO JIIOOOTO JEKTPOHHOTO JOKYMEHTA Ha MPOTSHKEHUH BCETO €T0 KM3HEHHO-
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ro nuKna (Co3aHue, CoryiacoBaHKe, O3HAKOMIICHHE C HUM, U T.I.), YTO HO3BO-
aseT roBoputh 0 CBUC kak o ropuduyecku 3nauumoii cucmeme 21eKmpOoHHO20
JoKymMeHmoobopoma.

A 3amWTy BalInX JOKYMEHTOB IIPH JBIDKEHUH MEXITy OpHUCaMU 00CCIIEIHBAIOT
Cneyuanivhvle NpoepaMmMvl  KpUNmoepaguueckol  3auwumsl  UH@GOpmMayuu
(mampumep, CK3U KpwurrrolIpo CSP).

HopMmatuBHas 6a3a

Yto Kacaercsi 3aKOHOJATEILHONH OCHOBBI pabOTHI C ANEKTPOHHBIMH JIOKYMEH-
TaMH, TO Hallla cucTeMa (pYHKIMOHUPYET CTPOTO B COOTBETCTBHH C TPEOOBAHU-
svu 'OCT P UCO/MBK 12119-2000 (Pazmensr 1, 2, m. 3.1, 3.2, mo. 3.3.1,
3.3.3, 3.3.5, Pazgen 4); TOCT P NUCO 9127-94 (n.m. 6.1, 6.3 — 6.5, 6.8) n
HOPMAaTUBHBIX JOKYMEHTOB P®D:

= depepanbubiii 3akoH Nel-®3 ot 10 suaps 2002 roga «O0 >eKTPOHHOM
IU(PPOBON TOIIMHUCHY

= @enepanbHblif 3ak0H «O0 3nexkTporHOM moanucu» N 63-d3 ot 06.04.2011

= depepanbHblii 3akoH «O0 nHPOpManny, HHGOPMALMOHHBIX TEXHOJIOTHAX
u 3ammre nHpopmaruu» Nel149-d3 or 27.07.2006

= [Ipuka3 Munduna PO ot 25.04.2011 N 50u "O6 yrBepxnenuu [Topsaka
BBICTABJICHUS U MOJYYEHHsI CYETOB-(AaKTyp B JIEKTPOHHOM BHJE I10 TeJie-
KOMMYHHUKAIIMOHHBIM KaHallaM CBSI3M C TPUMEHEHHEM 3JIeKTPOHHOW 1Hd-
poBoii moamnucu"

= [Ipukaz MHC Poccuu ot 02.04.2002 r. Ne BI'-3-32/169 (Paznmen I, n.m. 2,
4,5,7-9, Paznen II, m.m. 1, 3, 4).

= JIpukaz ®HC Poccun ot 02.11.2009 r. No MM-7-6/534(@. Metoanueckue
PEKOMEHJIALMK 110 OPraHU3alMU AJIEKTPOHHOTO JIOKYMEHTO000pOTa Ipu
NPE/ACTaBICHUH HAJIOTOBBIX JieKJiapannii (pacueToB) B 3JIEKTPOHHOM BHUJIE
10 TEeJIECKOMMYHHUKAI[MOHHBIM KaHanam cBsizu, (Pasmenst 1, 2, 3, m.m. 3.1-
34,38,3.9,3.16,3.18, 3.19, 3.23, 3.25,3.26, Paznen 4, n.m. 4.1, 44,458
YacTH MpOTpaMMHOr0 obecrieueHns Halororatenbiuka, [Ipunoxenus 1-
5).

= [Ipuka3z ®HC Poccun ot 09.11.2010 r. Ne MMB-7-6/534@, (Ilpunosxxenus
1,4,7).

= [locranosienune npasurensctBa PO Nel137 ot 26.12.2011 «O dopmax u
NpaBuiiax 3aroJHEHHs (BEICHUsI) TOKYMEHTOB, IPUMEHSIEMBIX [IPU pacue-
Tax 10 HAJIOTY Ha JT00aBJICHHYIO CTOMMOCTh

=  Pacnopsoxenne [Ipasnerns [1® PO ot 11.10.2007 Ne 190p «O BHeapeHun
3alIMIIEHHOTO AJIEKTPOHHOTO JOKYMEHTOO0OpPOTa B CHUCTEME HHAWBUIY-



buc++ HopmaTuBHas 6a3sa

aIBbHOTO (MIepCOHU(UITUPOBAHHOTO) y4eTa I MeJiel 00s3aTeIbHOTO MIeH-
CHOHHOTO CTPaXOBaHHsD»

Hy a Teneps naBaiite mobamxe noznakomumcest ¢ cucremoit «CBMC Dnexrpon-
Hasl OTYETHOCTH U IOKYMEHT0000pOoT». 11 HauHeM MBI CBOE 3HAKOMCTBO C TOTO,
YTO YCTAaHOBHMM M HACTPOHM €€ IO/ «HY Kb BaIlleTO IPEIPHUITHS.



